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- e A = OFFICE OF BECRETART OF STATE
oF Ap p lication for DEPARTMERT OF ABCEIVES & MISTORY PTE
seoigra  RECORDS DISPOSITION STANDARD  secomss mumncewese srvisros :

1 Apylication Date
6-6-74
2 Agescy Application No.
-

1

3 AGENCY, Division, Subdivision & Adminlstering Office Address
.

IRSTRUCTIONS: See eeparate inetructions for completion of J§ FOR RECORDS MANAGEMEAT DIVISION USE A

front and reverse af thia form. Sign muguea'l and twe ecopies Date Received Application Ng. . Date Completed

nd forvard to Department of Archives dnd Ht;tory, Atttnt?an UN 1 ;2 ié%i } '7 “ - \ g '7 _JUL

scords Nanagement Officer.

-~ 2 197

f Person te Contact
.

Department of Veterans Service ( Edu cnf;m Diyisiond

Harxy B. Brown, Jr,.
1 Hunter Street, S.W.

Atlanta Geor 1a 30334 N 5 _Vorking Title 6 Tel. No.
» SeOTE RMO 656-2332
At e . |
T.ACTION REQUESTED :
qg ESTABLISH DISPOSITION STANDARD; - DISPOSE OF PRESENTVACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
T. Inclusive Daten 9 .nnct SERIES TITLE )
Earliest to date ~ Veterans Training Files (Field)

10 What function performed resulted in creation of this series
.

-The mission of the Department of Veterans Service is to serve the veterans of Georgia, their
dependents and survivors in all matters pertaining to veterans affairs by informing the

veteran population and their families about all veterans benefits, and by directly assisting
and advising veterans and their families in securing the benefits to which they are entitled.

As State Approving Agency'uhder a reimbursement contract with the Veterans Administration
this department approves and supervises all institutions and establishments in Georgia which

offer education and training under the provisions of Chapters 34, 35 and 36, Title 38, U.s.
Code.

11 DESCRIPTION OF SERIES - Include Form No. ® Fora Title, if iny

Documents relating to establishments approved fo;tveterans training Such as Institutions of
Higher Learning (IHL), Institutions Below College Level (BCL), Flight Schools and On-the-Job
Training (0JT). File includes approval documents and changes thereto and copies of periodic
evaluations conducted by this office and the Veterans Administration. File is arranged
alphabetically by name of training establishment.

Sample attached.
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Lett tae Pile Dr ANNUAL RATE OF ACCUHULATION
L Er=al3e e Avwers .
28.5 43,2 : 3.0 4.5
In Offrice(s} In Storage Areais)
Legel-size File Drawers Floor Space Dccupled [Sguare Feet)
2 4.0 8 s
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QUESTIONNAIRE Place an 'x"_ in the proper celumn. If amswver 1.‘:;"7733,: please expllil: : : = )Y ES = NO .
13. Is this the Record Copy of the series? [ )
1k. Is there a duplication of this series in a.nother office or agency? : * @[]
Record copy is in Atlanta office. ' :
15. Is the information contained in this series ever summarized or published? [] x
!
16. Does the series contain classified information requiring security handling? ° =~ []1 [d

17. Does the series document policies and procedures of agency's operation or function? [] =

18. Could the function be performed if the files were lost or destroyed? ®E I
Copies could be obtained from record copy. _ . X
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 @
20. Does the record series provide data as input to an EDP file? _ [1 ®
21. Does the record series contain dccumentation produced as EDP printout? . 1 I3
22. Is the series affected by Federal or grant funds? ) [1 &
23. Will there be a need for these records 10, 15 years fx_-o_m now? “If yes, what? = [] [

REQUIREMENTS The fo]_lowlng requ:Lres the files to be kept See Item 25 yea.rs

a. E]STATE - b.{}STATUTE OF - _c.[]AUDIT : d.[}FEDr,RAL e: []ADLHNISTRATIVE = f.[]HISTORICAL |
LAW - :LIMITATION PERIOD ° LAW -© - " ‘DECISION - ©OVATLUE T -
(Cite Law, Statute, or other reason for the retention requirement)

Georgia Code Annotated 78~413

25. AGENCY RECOMMENDATIONS. This sgency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR ~KJOTHER ,then:

A.[]Destroy immediately after cut off.
' B [JHold in current files ared - month(s)/ yea.r(s) then: =
. 1 [Ipestroy.- T '
c2 []'I'ransfer to Fecords center, hold year(s) then
o o0 7 & [Ipestroy. o )
b []Transfer historieal materla.l to Archives; - -7~
destroy remainder.
3 [IDestroy after audit (or year(s) after amdit).
C.[]Hold in current files area indefinitely.
D.[lHold in current files area year(s), then transfer to Archives permanently.
E. Mother Upon withdrawal of approval of institution or training establishment,
withdraw from active file and place in inactive file; cut off inactive file at emnd of each
(Indicate briefly rationale for recommendations above/or write additional remarks):
fiscal year; hold in current files area for 1 year; then destroy.

(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE)

26‘ Inveatory takea by Recom=enfations prepared by lppraved for Diviaion Date

Recommendations | [klApproved []Disapproved ]’T ) (

r = . hives & Hist3ry Date

in Paragraph 25 [x/]'A/ppr‘oved [1Disapproved

are: _ [Qﬁppmd []Disapproved S/%;tlé@ /A L ;5.-24,‘%

L [‘}'(Ppr‘oved [IDisapproved MM 17




